JOB DESCRIPTION FOR PERSONAL ASSISTANT
The aim of the job is to provide assistance required by the employer, a disabled man.

The job involves assisting me with a variety of tasks. Like most people, my day varies so it is difficult to list every task that is expected of a Personal Assistant. 

After a period of familiarisation with the duties, you will be required to assist me with the following tasks, sometimes without close supervision.  The post holder will therefore need to be able to work on their own initiative whilst at the same time be respectful of my wishes.
You do not have to be strong to do the job well but general good health is important. 

You will be working as part of a team and you will at times be required to take instruction from my main PA on my behalf. 
The job requires providing assistance with the following:

Personal tasks

· Showering (full assistance)
· Grooming (shaving, hair, brushing teeth etc)
· Getting dressed (full assistance, able to pick own clothes)
· Ready for bed and help in to bed (full assistance)
· Help to get to toilet, undo buttons, zips, belt and wash afterwards etc (comes into wearing what I want i.e. jeans with buttons etc)
· Help to wash after toilet 
· Assistance moving about whilst walking with stick and PA’s arm.

· Transferring from sitting to standing and standing to sitting, in/out wheelchair, in/out car, in/out bed.

· Assistance with medication

· Fetch and carry things (general stuff i.e. remote, phone, laptop, ipad, bag etc)

· Pick things up/plug things in, put things on and off

· To move about my house safely and securely when needed i.e. to the bathroom (with assistance) 
· To make sure house is secure in evening and all appliances are turned off

Domestic/Nutrition tasks 

· General cleaning i.e. hovering, dusting, changing bins, changing bed covers etc
· Washing dishes 
· Meal prep

· Help to wash up after meals/snacks

· Wash up/maintain kitchen (hygiene)

· Cleaning of shower room/toilet
· Laundry/ironing  
· On occasion full assistance to cook, I know how to cook but not physically possible so will need PA to follow instructions.

· Buy ingredients/shopping 

· Prepare ingredients

· Prepare meals that may be ready made

· Open packets/bottles whether at home or out i.e. crisps/juice/sandwiches 

· Assistance to plan meals.
· Help to cut food if needed 

· To be passed food/drink

· Gardening as required (cutting the grass, general upkeep of garden and ramp area)
Social Tasks
· Assistance to negotiate kerbs/doors etc when outside even in my electric wheelchair 
· Assistance with hobbies
· Going out without my family or friends and having support to do so i.e. even just going for a walk in wheelchair
· Assistance to go to the cinema/days out 
· Entertaining at my own house

· Assistance to go to concerts/nights out/travel/accommodation 
· Meet new people 
Other Tasks
· Assistance to maintain upkeep of equipment e.g. wheelchairs

· Any other reasonable task

The post is for 15-20 hours per week,(more hours will be available Shifts will be 3 hours per day either AM OR PM depending on my needs that day. More hours also available to cover holidays and illness.

Shifts will be 3/4 hours per day either AM OR PM depending on my needs that day
Rate of pay is £13.65 per hour.

Flexibility will be required. 
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